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TIER 4 STUDENT EMPLOYMENT DECLARATION

Tier 4 visas carry legal restrictions on the number of hours students can undertake paid/unpaid work. The consequences of not complying with your visa conditions can be very serious and could result in your visa being cancelled, being required to stop your studies and being denied future entry to the UK. 



PERSONAL AND VISA INFORMATION

	First name
	
	Last name
	

	Date of birth
	
	Visa expiry date
	



COURSE INFORMATION

	Name of institution sponsoring your visa
	

	Programme level
	undergraduate
	postgraduate
	← delete as appropriate

	Course start date
	
	Course end date
	



PLEASE GIVE DETAILS OF ANY PAID OR UNPAID WORK YOU ARE ALREADY UNDERTAKING:

	





TERM TIME/VACATION DATES

For term dates at the University of Leeds, visit http://www.leeds.ac.uk/secretariat/almanac.html

	Undergraduate

	My term time dates are    
	

	My holiday dates are    
	




	Taught Postgraduate

	If you're studying a 12 month Masters course, you should note that the summer period is set aside for full time study to focus on writing your dissertation. It isn't considered a vacation so you shouldn't work full time during this period until you have submitted your dissertation.

	My term time dates are    
	

	My holiday dates are    
	

	My dissertation submission date is
	



	Research degree students

	The vacation periods which apply to taught students don’t apply to you. 

Your holiday entitlement is five weeks per year in addition to the days when the University is closed. 

You may work full time during your holiday period but, once you have taken five weeks holiday (whether to work full time or not), you will not be able to work full time again until you’ve completed your studies (which means you’ve iin your final thesis, including corrections if necessary).





DECLARATION

	I understand that:
	tick to agree
	√

	· working hours are calculated on a weekly basis (defined in the Immigration Rules as “7 days beginning with a Monday”), so I need to submit my timesheet every week.
	[bookmark: _GoBack]

	· it’s my responsibility to make sure that I don’t work, paid or unpaid, for more hours a week than is stated on my visa (normally 10 or 20 hours during term time).  I understand that, if I do, I risk:
· having my visa curtailed,
· not being able to complete my studies,
· having to return to my home country,
· not being allowed back into the UK in the future, and
· the University losing its sponsor licence, resulting in all international students and staff having to return to their home country.
	

	· MASTERS STUDENTS ONLY: I can work full time during holidays if I wish (except for the summer period) but can only start working full time again once I’ve handed in my dissertation.
	

	· RESEARCH DEGREE STUDENTS ONLY: I can use my annual leave to work full time if I wish but, once I have used my five weeks (either for work or other reasons), I can only start working full time again once I’ve handed in my final thesis with any corrections noted in my viva..
	



I declare that, in accepting this offer of work, my total weekly hours (including any other work I undertake for the University or for any other employer) will not breach of the terms of my visa.

	Signed
	
	Date
	

	Print name
	





Note for engager: Please send signed form, with right to work check, to Central Human Resources.
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