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Termination form for postgraduate students no longer providing module assistance
This form should be completed and returned to Human Resources for any Postgraduate Research students who are no longer providing module assistance.  Due to the introduction of RTI (Real Time Information) by HMRC we are required to terminate individuals as soon as their engagement has ceased.
	Faculty/School/Service
	

	ID Number
	Payroll Area
	Title
	Surname
	First Name
	Date of Leaving
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Corporate Services


Human Resources








Signed:……………………………………………

Date……………………

Completed forms should be sent to Human Resources – hrpgrforms@leeds.ac.uk

Updated September 2014 

